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PHAN MEM QUAN LY CONG VAN

1. Quan ly danh muc
Phan mém quan 1y cong vin hién tai c6 02 danh muc 13 : Danh muc loai cong vin va Danh
muc don vi ngoai hé théng. Nguoi ¢d quyén quan tri hop thu hoic quyén quan 1y hop thu co thé
truy cap dir liéu cho cac danh muc nay.

Tir Thuc don chinh caa phan mém - Hinh 2, chon muc [Quan ly danh muc], sau d6 chon
loai danh muc muén quan ly.

1.1 Quan ly danh mue don vi ngoai hé thong

Phan mém cung cip chic ning Thém mdi, Cap nhat hoic X6a béo mot don vi guri/nhan
cong van nam ngoai hé théng (khdng nam trong danh muc cac don vi thuoc Truong DH Can Tho).
Luu ¥, chi x6a duoc mot don vi ra khoi danh muc khi don vi ndy chua lién quan dén bat ky mot
cong vin nao trong hé thong.

= Céap nhat don vi ngoai hé thong

+ Thém don vi

Tén don vi

Cang ty ABC [# sira ® Xoa
S& gigo duc [# Sira X Xoa
S& KHCN [# sira X Xoa
Cong ty XYZ [#ska ®Xxoa
Phéng dao tao [# sira X Xoa
SFTT&TT [# Sira ® Xoa
S¢r gidao duc Can Tho [# sira X Xoa
5& KHCN-TP Cin Tho [ sira X Xoa
S& TTTT - TP Cén Tho [# sira X xoa

20 56 bai trén trang Cactrang tréncbng 1 cia 1 « Hi&n thi 9 k&t qua.

Hinh 1: Giao dién qudn Iy don vi ngoai hé thong
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1.2 Quan ly danh muc loai cong van
Hé thdng ciing cung cip chtc nang quan ly cac loai cong vin duoc st dung trong hé théng
nhu Hinh 14. Ngudi sir dung cd thé d& dang thém mai nhitng loai cong van chua cé trong hé thong
hoac cap nhat nhitng loai cong vin di c6. Di voi chirc ning x6a bé mot loai cong van, ngudi
dung ciing chi ¢ thé x6a néu loai cong vin d6 chwa duoc sir dung trong bat ky cong vin nao.

= Cap nhat loai cong van

+ Th&m loai céng van

Tén loai cong van

Nghi dinh [Zsira X Xoa
Quyét dinh [Zsira X Xoa
Théng tr [#ZSira % Xoa
Théng bao [# sira ® Xoa
Céng van [#sra XXoa
Dé nghij [Zsira XXoa
K& hoach [#sra X Xoa
Bao cao [ZSira % Xoa
Bién ban [#sra XXoa

Hinh 2: Giao dién quan ly loai cong van
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2. Quan tri hé théng

1.3  DPéng b hdp thw véi hé théng don vi, can bd cha trweng
Phan mém quan 1y cong vin st dung hé thdng danh muc don vi va thong tin can bo tir co
so dir lidu cua Heé thong thong tin tich hop ciia Truong PH Can Tho dé tao ra cac hop thu trong hé
théng cho timg don vi, ting can bd. Hé théng hop thu dugc phan loai bao gdm hop thu don vi
riéng tu, hop thu don vi cong cong va hop thu ca nhan. Hinh 18 1a giao dién Quan tri hé thong cho
phép thuc hién cap nhat céc loai hop thu.

= Quan ly hé thdng hap thu

+ Thém hop thur & Téi lai trang

3 Cap nhat hép thu rigng tur 3 Cap nhat hép thu céng cong 13 Cap nhat hop thw ca nhan
Ma hap thur Tén hop thur Cén b6 quan tri

L :}) Céng cbng (0:0) TT.Théng tin &Quan tri mang ) Khéng tim thay I, »
1) Céng cong (0:0) *TT.Nang lwgng mai* ) Khéng fim thay F4 o
-1 Céng cbng (0:0) *TT.NC-TN-Da dang sinh hoc Hda An ) Khéng fim thay F4 x
“51) Cong cong (0:0) TT.Dam bdo chat lwgng & Khao thi ) Khéng tim thay = x
P¥W Cong cong (0:0) Trung tam Lién két dao tao W) Khang fim thay z | x
“11) Cong cong (0:0) PK& hoach-Téng hop ) Khéng tim thay = x
PT® Cong cong (0:0) PTé chire-Can ba W) Khang fim thay Z | =
“) cang cong (0:0) PTai vu ") Knhang tim thay = =

Hinh 3: Giao dién qudan tri hé thong
Truong hop danh muc don vi cua truong cO Su cap nhat, nguoi quan tri chon chirc nang
[Cép nhdt hdp thue riéng tie] , [Cap nhdt hép thu cong cong] dé dong bo cac thay doi. Hé théng s&
kiém tra va thém méi hop thu cho cac don vi chua co.

Truong hop danh muc thdng tin cac bo cd su thay dbi, chirc ning [Cdp nhdt hp] thu ca
nhan s¢ tao mai hop thu cho cac can bd chua co.

1.4 Tim hop thw theo tén
Khi ngudi quan tri hé théng nhap tén hop thu can tim, hé théng s& hién thi danh sach cac
két qua goi y phu, chon tén hop thu va nhdn [Chon] dé hién thi chinh xéc hop thu vira chon.
e

ken@ctu.eduvn TN

b kontt@ctu.edu.vn DI

B Quén Iy hé théng hép thu

Tim hép thu thoa diéu kién - Tén hop thw pkhth@ctu.edu.vn

+ Thém hép thu 2 Tai lai trang

3 Cap nhat hop thu riéng 3 Cap nhat hép thwr cong cong £ Cap nhat hop thwr ca nhan
Ma hép thur Tén hap thwr Can bd quan tri
¥ Riéng e (3:2) pkhth@ctu eduvn LUDERER Durong Thanh Long F3 X

Hinh 4: Tim hop thu theo tén
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15 Tim hdp thw theo can bd quan tri
Chirc ning tim theo can bd quan tri hd tro ngudi quan tri hé thong liét ké cac hop thu ma
mot can bo dang quan tri bang cach nhap ho tén, ma sb can bo hoic dia chi email cua can bo can
tim. Tt danh sach goi y caa hé thong, nguoi quan tri chon mot can bo va nhan Chon, hé théng s&

liét ké danh sach céc hop thu ma can bo d6 quan ly.

Chon

ngé b

Ng6 Ba Dat 001123
Chen

Ngé Ba Hung 001124
Ngé Biru Thigu 000584

Yéu chu cla ban dwgc thue hién thanh cong.

B Quan Iy hé théng hop thu

C4n b quan Iy Drong Thanh Long
Tailal trang

+ Thém hép thur

£ Cap nhat hap thir riéng £ Cap nhat hap thir céng cong £ Cap nhat hép thur ca nhan
Can bé quan tri

Ma hop thu Tén hop the
[000838] Drong Thanh Long

[Rieng tr] 25 (3:2) pkhth@ctu.edu.vn

Hinh 5: Tim hdp thu theo can bo quan tri

1.6 Cap quyén quan trj hép thw cho can bo
M3i hop thu don vi duoc quan tri boi mot nguoi ding duoc cap quyén. Nguoi quan tri hé
théng Iya chon vao chirc nang [Phan quyén qudn tri] trong nhdm cac chirc nang tng véi mdi hop
thu. Tai giao dién phan quyén, nhap ma s hoac ho tén can bo muén gan quyén, lya chon can bo

phU hop va nhan Luu dé cap quyén.

Chon can b quan tri : pkhth@ctu.edu.vn

Can bd quan tri

000324 <Nguy&n Thi Kim Nguyét>
quyén (lra chon can ba) quan Iy cho mét hdp thu
700324 <Pang Thi Anh Dao>

Hinh 6: Giao dién chon can bg phan quyén qudn tri cho mét hdp thur
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1.7 Tao hép thw méi

Trong truong hop can tao thém mot hop thu mai cho don vi, sir dung chirc ning Thém hop
thu dé tao hop thu mai. Lwa chon mac truy cap, nhap tén hop thw, nhap mi don vi cia hop thu va
chon [Luu] dé tao hop thu moi.

Thém hdp thw

Loai hép thur
Hop thwr don vi

Mure truy cap
Riéng tur

Tén hop thur

5 don wi

Hinh 14 - Giao di¢n tao magi mét hop thw
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